[Customer Name]						[Date]�[Customer Title]�[Customer Address] �[City], [State] [Zip]





Dear [Customer Name],





Enclosed is my response to your request for proposal. I have responded to all of your questions and provided all back-up materials requested. Should you have any questions, please contact me immediately at [Phone], and I will be happy to assist you further.


I’d like to thank you for the opportunity to earn your business, and I look forward to helping you with all of your entertainment requirements in the near future. I’ll be in touch in about a week to see what our next step should be.





Sincerely,








[Your Name]  
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