[Customer Name] 						[Date]�[Customer Title]�[Customer Address] �[City], [State] [Zip]





Dear [Customer Name],





I’d like to thank you for the opportunity to provide services to [Company Name]. I proudly welcome you to my list of satisfied customers and look forward to a long-term, mutually beneficial business relationship.


As with any new business relationship, you may have some unanswered questions or simply need clarification about something previously discussed or presented. In either case, please feel free to contact me immediately at [Phone], and I will be happy to assist you.


Once again, thank you for your business. I hope to be speaking with you again soon.





Sincerely,








[Your Name] 
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