[Customer Name] 						[Date]�[Customer Title]�[Customer Address] �[City], [State] [Zip]





Dear [Customer Name],





It has been some time since last we spoke, and there are notable achievements and new announcements about me which I feel may interest you. I would like to schedule some time to explore new options and opportunities available to [Company Name].


Please take a few moments to review the enclosed [News Release, Brochure, Profile]. I will be calling you in a few days to compare schedules for a mutually agreeable time and day for our next meeting.


Should you have any immediate questions about my enclosure, please contact me immediately at [Phone].


Thank you for your attention. I am looking forward to speaking with you soon.





Sincerely,








[Your Name] �


P.S.: Don’t forget to check my world-wide web site – www.pickacard.com/personal_name for the latest information about my most recent performances and appearances.
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