[Customer Name]						[Date]�[Customer Title]�[Customer Address] �[City], [State] [Zip]





Dear [Customer Name],





Together, we have invested our time in preparation and planning to respond to all your entertainment needs. You have been made familiar with the service offerings available from [Your Company Name], and I believe I have demonstrated an understanding, awareness, and especially -- the ability -- to meet your present and future entertainment needs.


Therefore, I am asking for your commitment to move forward in establishing a mutually beneficial business relationship between us by issuing a simple Letter of Intent. This letter will serve to show [Company Name’s] intent to enter into a contract with me, and to render payment for the entertainment services as described in our proposal. Upon receipt of your letter, I can begin to process the final contract, and ensure it is accomplished within the prescribed time frame. 


The sooner you issue a Letter of Intent, the sooner I can begin to help you with your entertainment requirements. I am available to assist in answering any additional questions which may need clarification in the proposal. Thank you for your time, patience, and interest. I await your letter so we may move forward with formalizing our relationship.





Sincerely,








[Your Name] 
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